*** Important, please note that rates and terms are subject to change until we receive your information and documents. So please provide following as soon as possible. Furthermore, PLEASE do not send Zip folder, we need all items separately as PDF format ONLY. Please do not take pictures of the documents with I-Phone. If like to use the I-phone please down load Camscanner app. to PDF.
Documents:

· Last two most recent pay subs for you and your spouse if you both work. If getting paid once a week then we would need last four pay stubs.

· Last two years W-2 forms for both (2013&2014).

· Last two most recent bank statements (all pages). Note that we have to have at least one account that at closing you can be used to write a check for closing and first payment or etc if needed. Along with any other accounts you wish.

· Legible copy of both sides of driver’s licenses for both.

· If you are not Citizen of the US we need copy of both sides of your green cards and or any other visa.

· Copy of mortgage statements for all your loans.

· If you have a line of credit second mortgage we need to know what you like to do with that and if you like to keep it as it is we need copy of the NOTE on that.

· If you and or your wife are self-employed and or retired and or if you own more than one property OR if your requested loan amount is over $625,500 we would need last two years tax returns, 2013 and 2014. (Only Federal).Please make sure are signed on the signature page.

· Copy of insurance (or Home owners Association bill if property is condo) and tax bill for all properties you own (if any).

· If the property you are buying or refinancing is an attached Condo we need all the association’s information such as the name, phone number and fax number and your monthly HOA fees. Please be aware that if you do not carry H-06- In-Wall insurance for condo this will be required prior to close your transaction. ( please consult your insurance agent). If you have already H06 In Wall insurance please provide a copy. 
· Important, If you own any other property outside of US and you show it on your US tax returns. We would need copy of current tax bill, insurance if any and mortgage information if any loans on them.

Please provide following information:
· Please let us know if your spouse will be on title and the new loan or just a title or neither. 
· If you currently own a primary home and want to refinance or purchasing another please let us know the date you purchase the primary and price you paid for and how long you lived there. If less than two years please provide previous address and length of the time.

· Please list addresses and values of all properties you own (If any).

· You and your spouse Birth dates.

· You and your spouse social security numbers.

· Your home phone number.

· Your Cell Phone number.

· Do you have any minor kids? Age please? 
· You and your spouse employer name and a local address for them.

· You and your spouse title at work.

· The main phone number for you and your spouse employer to verify the employment.

· The length of time you and your spouse have been with current employer and if less than two years please provide the same information for previous employer ( title, name of employer, main phone number ) along with month and year to month and year of the employment.

· If this is a purchase transaction. Please provide your realtor contact information.

· Exact loan amount you are requesting. As you know even if you get a no cost loan there will be some interest to the current lender for pay off amount and some to the new one but you will skip one payment. You have choice to add these two interests to the loan or pay it from the pocket since you are going to skip the first payment. So please tell us what you want your new loan amount to be.                               
· NOTE: As of 5/1/2009 we can no longer order the appraisals with our appraisers. Lenders have set up an on line service to order the appraisal \and for that we need also your credit card information.(credit card #,expiration date and three digit security code on the back of the card). The charge to your credit card will be credited back to you at closing if we are providing a no cost loan to you. 
·  Attention. Please also remember to inform us at time of application and during the process if you apply for any credit card, pay down the mortgage or purchase another house . Purchase a car. Transfer or deposit large funds within two months prior to loan application and during the process and etc. which may affect process of your file faster. 
Also note that if your transaction is being closed in month of Oct. and or Feb. your property taxes should be paid before close of escrow or at closing. More important please try to provide bank statements from an account that you don’t have large deposits to explain where it came from and if you couldn’t try not to deposit large amount of funds to the accounts during the process. Any large deposit has to be explained and documented as where they came from.
Thank you for considering First City Bancorp Mortgage, Inc. to be your mortgage lending solution.                                                  
